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ITopsmox
pa3paboTKy U IPHHATHS aIMHHHCTPATUBHEIX PeriaMeHToB 110
IPENOCTABICHIIO MYHUIIUIIATIBHEIX YCIYT B A IMHHUCTPAIHE [Py KHHCKOTO
CEII-CKOro nocenenus OMCKOro MyHUIMIATEHOTO paitona OMCKO#R 06acTy

1. Obmwe monoxxenus

1.1.  Hacrosumuit Tlopsjok ycranasmmsaer obmme TpeGoBanua K paspaboTke u
YTBCPXKICHUIO  aJAMHHWUCTPATHBHBEIX  pEIVIAMEHTOB  TI0 TIPEIOCTABICHHMIO
MYHULMIIATBHEIX YCIyr B AJMEHHCTpauu JIpy»KHHCKOIO CeThCKOrO ITOCETeHs
Owmckoro myrunmnansroro paifona OMckol 06acTH.

1.2. B Illopsazake ucmons3yores CIETYFOIINE TTOHSITHS:

- QOMUHUCTIDAMUSHBILL — peziamenm — — HOPMAaTHBHBEIM  [pPaBoBOM  akr,
YCTaHABIMBAIOIIMH HOPANOK IIPEIOCTABIEHUS MYyHHUIAIATLHOMN YCIYTH U CTaHAapT
UPENOCTABICHUS MYHUIUIIANGHON YCIYIW OpraHaMH MECTHOTO CaMOyHpaBIeHUST
OMckoro MyHHUITMIIANEHOTO paliona;

- QOMUHUCTPAMUBHAA  npoyedypa - TIOCHe0BATENbHOCTE nedcTBuil  mpw
IIPEAOCTABICHUY MYHHUITUIAIBHON YCIyTH; '

- u3OBIMOYHAS  AOMUHUCTIPAMUBHAA npoyedypa - 9TO TOCIEI0BATENLHOCTD
JICHCTBHH, HCKIOYEHNMEe KOTOPHIX M3 IIPOIECCa IPEROCTaBIEHHS] MYHULUIANBHON
YOIy HE IPUBOAWT K CHIDKEHHIO Ka4ecTBA IPEIOCTABICHMA MYHULUATTAIBHON
YCIYyr#n (HampEMep, U3GRITOYHEIE COIIACOBAHES (B cmywae ecnm pesynsrar
COITIACOBAHMS HE BIUACT HA PENICHHE), H30bITOYHEIE YBEAOMICHIS 1 T.JL.);

- usbvimounoe admunucmpamusHoe Oelicmeue - 9TO  aIMUHHUCTPATHBHOE
- NEHCTBHE, HCKITOYCHUE KOTOPOTO H3 aIMAHUCTPATUBHOU TPONEIYPEI He IPUBOHT K
CHIDKEHHIO KaaeCTBa MPeIOCTABNECHIA MY HRIUIATBHON YCIyrH. o
1.3, Paspabotky mpoexra aJAMUHHCTPATHBHOTO PeriIaMeHTa  OCYILEeCTBIISET
- CHIEIAAIINCT AIMUHUCTpAIAA HpyxuHCcKOTO CEIIECKOTO [TOCEIICHHS,
TPENOCTABIIONIY MyHUIHIATBHYIO YCIYTY. | _ x
1.4, Pa3spaGoTka m coriracosamme IIPOCKTOB aAMMHUCTPATUBHBIX pPErIaMeHTOR
OpraHOB MECTHOIO  CaMOYIIPaBIEHs OCYIIECTBIAIOTCH B  TOCYIapCTBEHHOM
MHOOPMAITHOHHOM CHCTEME W (Wnm) MyHUIMOATBHOM HHOOPMAIMOHHOH CcHCcTeME,
00ECIIeUMBAIOIINX COOTBETCTBEHHO BECHIIE PeecTpa MYHMIMUMANBHLIX YCIyT B
SIIEKTPOHHOM hopme. _ '

1.5, B cayuae HAIMYHAS  PETHOHAIBHOM  rOCYNApPCTBEHHOMN HH(OPMAITHOHHOM
CHCTEMEI, obecrevnBaronieli paspaboTky U COTTIaCOBAHME a/IMHHHCTPATHBHEIX
PETraMEeHTOR OpPraHOB ~ MECTHOTO  CAMOYIPABICHAS, M DEIIEHHS  BEICLIErO
MCIIOJIHUTEIBHOIO  OpraHa T'OCYNAPCTBEHHOM  BJIACTH cybbekta Poccuiickoit
Denmepanue 00 HCIIONE30BAHKY YKa3aHHOH CHCTEMEI, paspaboTKa M COTIIACOBAHIE



YKa3aHHBIX B HACTOSIIeH udacTH [[POEKTOB  aIMHHHCTPATHBHEIX PErTIaMEHTOR
OCYIIECTBILIIOTCA B TaKOH HMHQOPMAITMOHHOM cHCTeMe. Ipu ucnonezoBanum mis
Pa3spabOTKH ¥ COTIIACOBAHMS YKa3aHHBIX IIPOEKTOB aIMIHACTPATHBHEIX periaMeHToB
PETHOHANIBHON TroCyapCTBEHHOMN UH(DOPMANMOHHON CHCTEMEI obecrieunBaeTCs B
yCTaHoBNneHHOM [IpaBuTensctBoM Pocemiickoi Defeparmuu  mopsKe nepenaga
[PUHATEIX aJIMHHHUCTPATHBHEIX DPETIaMeHTOB B denepansuyro TOCYZIapCTBEHHYIO
HH(OPMAHOHHYIO CHCTEMY, ODECIIEUMBAIONTYIO BejCHHE dbenepansHOTO peectpa
FOCYIapPCTBEHHBIX yCIYT B 9NEKTPOHHOMN dopme, B Tom Trce ¢ yuerom tpeCoBanmii
JacTH 3 crarbu 12 DenepanbHOTO 3aK0Ha OT 27 WO 2010r. Ne 210-®3 «0O6
OPratM3anuy [PEJOCTaBICHNS TOCYAAPCTBEHHBIX U MYHHLHNATEHBIX YCIyT.

1.6. Tlpm  paspaborke 4AMAHUCTPATUBHEIX  PErMIAMEHTOB  HeoBXOmUMO
UPeyCMaTpuBaTh  ONTHMH3ALUIO  (IIOBEILICHME Ka4ecTBa)  TIPeOCTABICHUS
MYHHUIUIIATBHEIX YCIIYT, B TOM YHCIIE:

- YUOPAROUCHME aIMUHHUCTPATHBHEIX TIPOLEAYD K AeHCTBHIA;

- YCTpaHeHHe U30BITOULEIX a/AMUHUCTPATUBHEIX IIPOLEIYD ¥ AeHCTBHIA,

- YOPOIISHHE  afMUHUCTPATHBHEIX IpONeAyp, BKIIOYas  COKpaIICHVE
KOJIHICCTBA  NOKYMEHTOB,  IOJTEKALIIX IPEACTaBICHIIO  IpaKiaHaMH |
OPTraHu3alliaMK JUIS TIONYYCHIS MYHHITUIAThLHBIX YCILYT, IPUMEHEHNE HOBEIX dhopm
AOKYMCHTOB,  TIO3BOJSIOIUX  yCTPAHWTE HEOOXO0IUMOCTE MHOTOKPaTHOT'Q
LPENCTABICHUS HASHTUIHON HHDOPMAIINH, CHIDKCHIE KOIIMYECTBA B3aUMOJIeHCTBUH
MEXAY I'paXXNaHaMU, OPTaHH3AIMSAMHA U JOJLKHOCTHEIMU JATaMH;

- COKpaIIEHUE CPOKOB HUCITOHEHUS aIMUHHCTPATUBHBIX POLEYp U AeHCTRIH;

- YOPOILIEHWE  aJIMHHHCTPATHBHLIX IpOLE/Yp, BKIIOYAs  COKpAIICHUE
KOIMYECTBA  NOKYMEHTOB,  IOZJICHKAIIIAX NPEeIOCTaBICHHIO  TpakXIaHaM M
OPTaHUsalsIMU  JUISL  [IONYYeHMS MYHHIUTIATBHEIX YCIYr, B TOM 4YHCiIe C
HCIIONIE30BAaHHEM  MEXBEIOMCTBEHHOIO HHQOPMAIIMOHHOTO B3aMMOeHCTRYS,
UPHMEHEHNS HOBBIX (DOPM HOKYMEHTOB, [IO3BOJISIOINMX YCTPaHUTEL HEOOXOIUMOCTE
MHOT'OKPATHOTO MPEJCTABICHUS HICHTHIHON VH(OPMAIUY, CHIDKCHIE KONMYeCTRa
B3AUMOJIHCTBYI MeXITy IpakTaHaMu, OPTaHM3aLHAMY U JOTKHOCTHEIMHE JIHIIAME;

- yKasaHHe o0 OTBETCTBEHHOCTH JOIDKHOCTHELX JTHIl 32 COOMIOeHNE
TpeboBanmii aIMUHUCTPATHBHEIX PETNIAMEHTOB IO KaskIoi AIMUHHUCTPATUBHON
HpOTEAype Npyu UPeNOCTaBICHUH My HHIIUIATEHON YCITYTH.

1.7.  Cuenwanmersr AIMYHECTpaIm JpyKUHCKOTO CenBbeKoro mocemeHms He
MOTYT yCTaHAaBNMBATb B  &AMHHWCTPATHBHEIX pPerlamMeHTax TMOJHOMOYHS IO
IPEAOCTABNCHUIO MYHUIUITATLHEIX YCITYT, OTPaHUIHBAIOIINE PEATH3AIMIO TIPAB U
cBOGOL rpaxiaH, 1IPaB U 3aKOHHBIX HHTEPECOB KOMMEPYECKHX U HEKOMMEPUECKHX
OpraHu3alui, 33 HUCKIIOUCHUEeM CIyHacB, KOrna BO3MOXKHOCTE U YCHOBHS BBEICHUS
TaKuX OTpaHMYCHUH [IPAMO IIPENyCMOTPEHbL 3aKOHOHATETHCTROM.

1.8. Crenmamucter AIMUHACTpAIHH B Xome paspaboTku IIPOEKTOB
4AMHHACTPATHRHEIX PEITIAMEHTOB OCYIIECTRISIOT CIEAYIOHE TeHCTBIS:

1.8.1. Obecneunparor COINIaCOBAHHE  IIPOEKTOB aAMUHKMCTPAaTUBHAIX
PETIIaMEHTOB.
1.8.2. O6ecnieunparor pasMeleHue MPOEKTOR aIMHHUACTPATHBHBIX

PEITIAaMEHTOB Ha O(PHIMAIILHOM caliTe Py HHCKOTO CeTBECKOTO MOCeTeHHs.
1.8.3. OGecneunsaror IIPOBC/ICHHE HE3aBUCAMOMN SKCIIEPTH3EL.



1.8.4.  Tlpenmocrasnenme ma YTBEDXICHHE  IIPOEKTORB AIMHUHHUCTPATHBHEIX
PerilaMenTos.

1.9.  IIpoexrs 4/IMAHHCTPATHBHBIX  PENIAMEHTOB  [10JUIEYAT HE3aBHCUMOH
OKCIICPTU3C M OKCHEPTH3E, IPOBOMUMOLN YHOTHOMOYEHHBIM OPIaHOM MECTHOTO
CaMOYIPaBIIEHI.

OcoGernrocty mposegenus OKCIICPTH3bI, HE3ABUCHMON 9KCIIEPTH3E IIPOEKTOB
dAMUHHACTDATHBHBIX  PEINIAMEHTOR, paspaboTka  KOTOpEIX OCYIIECTBISIETCS
CIICITUATACTAMHI aIMHHUCTPALUY,  yTBEPKAAIOTCA OpraHaMH  MECTHOTO
CaMOyIIpaBIeHHS.

Opraner  MecrtrOrO CaMOYNIPaBIICHUS. B MEIIX IIPOBEEHHS OKCIIePTU3EI
IPOCKTOB  aIMHUHWCTPATHBHEIX PCITIAMEHTOB,  BIpPaBE  WCIIONB30BATH  CBOW
MYyHHIUTIATBHEIE  HHOOPMAIIHOHEEIE CHCTEMEL, CO3JIaHHBIE B IENSIX BENCHHS
PEECTPOB MYHHITMIATBHEIX YCITYT.

Ipenmerom OKCIIEPTH3BL  MPOCKTOB  a/MUHHCTDATHBHEIX PETIIAMEHTOB,
IIPOBOJUMON YIIOTHOMOYEHHEIME OpTaHaMy MECTHOTO CaMOYIIPABNEHHS, ABIISETCS
OLCHKA COOTBETCTBHS IIPOEKTOR AIMUHUCTPATHBHEIX PETIaAMEHTOR TpeOoBaHuUsM, -
UPCABABIICMEIM K HAM DeNepanbHbIM 3aK0HOM OT 27 moms 2010r. Ne 210-D3 «O6
OPraHM3alil Pej0CTaABICHHS FTOCYZIAPCTBEHHEIX U MYHUIIHIIATHHEIX YCIyr» u
TIPHHATBEIMA B COOTBETCTBHHM C HUM HHEIMH HOPMAaTHBHBIMH IIPABOBEIMH AKTAMIL.

OKCIEePTH3a TPOEKTORB 8IMUHUCTPATUBHEIX PEriIaMeHTOs, paspaboranHbIx
OPTaHaMH  MECTHOTO  CaMOyIpaBicHus, IPOBOLHUTCS B Clyd9asXx W IIOpsKe,
YCTaHOBICHHEIX MYHHUITUTIATbEBIME IIPABOBEIMH AKTaMH.

C yueroM mocrymmemmx or 3AMHTCPECOBAHHLIX OpPraHM3anmmi u rpaxIan
UPCIIOKCHN], a Takke C yueToM HOCTYIVBIINX 3aKIIOUCHUY He3aBHCHMON
OKCHEPTU3EI,  OCYIECTBIIIETCS nopaboTKa  IIPoeKTOB aAMUHUACTPATHBHEIX
PeriIaMeHTOB.

1.10. IMopsinok paspaGorku u YTBEKICHNA aIMAHICTPATHBHEIX PETIAMEHTOR
LIPENOCTABICHUS MYHUITUIAILHEIX YCIYT  yCTaHaBIWBASTCS AIMHUHECTpaIeit
HPY)HHCKOTO CcerbeKoro mocenerms.

L11. VTeepxnenue AIMUHUCTPATHBHBIX PErTIAMEHTOR OCYINECTBIAETCS
ocTanoienreM  [masbl  JIpysumcKoro COIBCKOI0  mocenenus  OMCKOro
MYyHHITUIIaTBHOTO paiioHa.

L.12. AnvumvcTparusmsre PCTIAMEHTBI HOJIEXAT Oy GIIHKOBAHMIO B opuIHanLHOM
CPC/CTBE  MaccoBOM wmHpOpMarmu  OMCKoro MYHMIUIIANBHOTO  palloHa u
PasMEMCHUIO Ha ODHLIMATEHOM caliTe HpyXHUHCKOTO CeNbCkoro mocenenms Omckoro
MYHUIHIIAITBHOTO paioHa.

1.13. B mecrax mpemoctapnenus MYHUOUIAIBHOM YCIIYTH, a MMEHHO® Ha
VHOOPMANUONHEEIX CTEHNaX B TOMEIIEHUH AXMAHUCTDAHNH 1 TIOJIBEIOMCTBEHHBIX
YAPeXICHUAX, TpeTHA3HAUCHHBIX TS HPHEMA JIOKYMEHTOB, pasMeIlaeT cleqyiouryio
HHOOPMAIHIO: '

- BIOK-cXeMy m KpaTkoe ommcanme TOpAJiKa PeTOCTABNEHUS. MyHUITUIAILHON
YCIIyTH;

- Tpad¥K IpHeMa Tpaxnas i Opranm3anui (mamee - 3aSIBUTEITH);

= CPOKH IIPENOCTABIEHUS MYHHUITUIIANLHOM YCILyTH;

- HOPANOK MONYYEeHNS KOHCYIBTaIHil; '



- HOpsaok obpamenus 3a IPENOCTABICHUEM MYHUIUITATBHEON YCIIYTH,
- HEPeUCHE NOKYMEHTOB, HEOOXOMMMEIX UL TIONYYEHH MYHUIUIAILHOMN
YCIYTH.

2. TpeGosanms x 8IIMUHHICTPATHBHEIM PEerilaMerTaM

2.1.  AnMuBWCTpaTHBHELH PETIIAMEHT BKIIFOYaeT B ce0sl cireyrorme pasaens:
1) ofmue monoxenus:
2)  cTaHZapT mpemoCTABTCHMS FOCYRapCTBCHHON MM MYHUIIATIATEHON YCITyTH,
3)  coctaB, mMOCIENOBATENBHOCTE it CPOKH  BBUIONHEHWS & MUHUCTPATHBHELX
[Ipomnenyp, TpeboBaHus K MOpANKY Hx BBILIOJIHCHUS, B TOM YHCIE O0COBEHHOCTH
BEIIONHEHUS Q) IMHHHACTPATHBHEIX IPOLCNyp B SIeKTpoHHOW dopme, a Taxxe
ocoberHoCTH BBIIIOTHEHH S aIMUHHCTPATHBHBIX IPOIeIyp B
MHOTO(YHKITAOHAILHEIX [{€HTpaX;
4)  bopmsI KoHTpOIS 32 HCIOITHEHUEM 8 IMHHUCTPATHRHOIO periaMenra;
5)  nocyne6Hsii (BHECYEOHEIN) HOPINOK 0GKAIOBALHS PemeHuit u geHCTRuA
(663)161?101*13}1;[) MOIDKHOCTHOTO JINIA, MyHHIUIAIEHOTO CILY>KaIllero.
2.2. Crpykrypa aIMUHUCTPATUBHOIO PETIAMEHTA HOIDKHA IIPeNyCMaTpUBATE _
MAlIMHOYHTAEMOE OIUCAHHE IPOLEAY] TIPEIOCTABIICHHUS COOTBETCTBYIOMIER yeiyry,
obecneunsaroniee dBTOMATH3ALMIO TIPOLEYP NPENOCTARICHHS TaKoit YCIYyTu ¢
HCHIOTBb30BaHUEM HH(OPMALIHOHHBIX TEXHOIIOTHH, B COOTBETCTBHU C TpeOOBaHMAMHY,
YCTaHOBICHHEIMH YIIOJHOMOYCHHEIM HA OCYHIECTBICHAE HOPMATHBHO-IPABOBOLO
perymuposarns B chepe HHGOPMAIHOHHEIX TEXHOIOIHL (enepanbHEIM Oopranom
UCTIOIIHHTETEHON BIACTH. |
2.3. Paznen «O011He TOIOKEHHI) COXEPIKHT:
1) obmwe Tpebopamms x paspaboTKe aIMUHHCTPATUBHEIX PeriiaMeHTOB;
2)  mepeueHE  HOPMATHRHEIX IIPaBOBBIX aKTOB, HETIOCPEACTBEHHO
PETYTHUPYIOIIX NPENOCTaRICHNUE My HUITHITAIEHOMN YCIYTH, C yKa3aHUEM PEKBU3HUTOB
HOPMATHBHBIX IPABOBEIX AKTOR H HCTOUHHKOR 11X OQHUIUANBEHOTO OITy OITMKOBAHIS,
3)  HamveHOBaHUe OpTaHa MECTHOTO CaMOYIIpaBIIeHH, IPENOCTARIISIOIIETO
MYHULHTIAIBHYIO YCITYTY;
4)  CBENEHMT 0 KOHEYHOM PE3YIETATE IPEAOCTABNEHNS MYHUIUTATBHON YCIyTH;
5) CBEIEHUS O 3agBUTENE. '
2.4. Paspmen «CrasgapT upenocrasnenys TOCYIAPCTBEHHON WITH MYHMIIUIIATLHON
YCIIYTH) COLEPIKHUT: |

HauMCHOBAHWE MyHUIUIIATIEHON yCIyTu;
2) HauMeHOBaHwME Opraua, mpeoCTaBIAIONero MYHUIUIIATBHYIO YCIyTY;
3) pesynsTaT mpemocTaBIeHNs MYHHITUIAIBHON yCIyTH;
4) cpok mpemocTaBIeHs MYHULANATBHON YCIIyTH;
5) TpaBOBble OCHOBAHHS st TIPENIOCTABNCHUA MY HUIMIIAIBHOMR VCIIyru;
6) HCUepIBIBAIOIIAL TICPEICHE OKYMEHTOB, HEOGKOMMMEIX B COOTBETCTRIH C
SAKOHONIATONBHBIME WM  MHBIMH  HODMATHBHEIMH TIPABOBBIMK ~ aKTaMU  [IJIsl
IPCIOCTABICHAA MyHMIOMIAILHOR YOIyrd ¢ Pa3mEICHHeM Ha JOKYMEHTHI W
VH(QOPMAITHIO, KOTOpHIE Sa4BUTCIE JTOJDKEH IIPENCTABHUTE CaAMOCTOSTENILHO, ¥
AOKYMCHTEI, KOTOPBIE 3aABUTENE BIIpaBe IPECTABATE 110 COOCTBEHHOI HHUIMATHEE,
TaKk KaK OHH IOMNEXAT MHpPe[CTABICHUIO B PaMKax  MeXBEHOMCTBEHHOTO



HHGOPMALHOEHOTO B3aHMOJEHCTRHIS ,

7) HCUEPIBIBAIOIIAL IIEPEHICHE OCHOBAHUI VIS OTKA34 B IIpHEMe JIOKYMEHTOB,
HEOOXOJIMMBIX TIJTst IPEIOCTABICHNS MYHHUIIHIAIBHON YCIIYTH;

8) HCHepILIBArOIHit IIEPEICHb OCHOBAHMH IJIST TIPHOCTAHOBIICHUS IIPEIOCTaBICHNAS
TOCYIapCTBEHHOA WM MYHHUIIUTAILHON YCIYTH WM OTKa3a B TPENOCTABICHUH
FOCYyNapCTBEHHOH MITH MyHHUITUIATLHOMN YCIyIy, : :
9) pasMep IUTaTEL, B3UMAEMOi ¢ 3aIBHTENs IIpY IPENOCTABICHUH MYHUITUIATHEHON
YCIyTH, W CIOCOGBI ee B3HMAHHsi B CIydasx, IIPCTYCMOTPEHHEIX (DerepanbHEIMI
SakOHaMM, IPUHAMACMBIME B COOTBETCTBHE C HUMH WHAEIM HOPMaTHUBHBIMUA
IpaBOBEIMA akTamu Poccuiickoit Meneparum, HOPMATUBHBIMU TIPABOBLIMHU aKTaAMU
Omckolf oGnacTy, MYHUITATATEHEIMY TTPaBOBEIMU aKTAMH,

10) MakcHMaTbHBIH CPOK OXUIaHUS B 09epeId TIPY TIOaYe 3a1poca O
UPENOCTABIEHUH TOCYAaPCTBEHHON HIIH MYHHIUIAIBHON YCILYTH ¥ IIPY HOTyqeHwH
pe3ynbTaTa NpenoCTaBlIe U MYHUNHIAIbHO YCIyTH;

11)  cpok PETACTpaliy 3aIIpoca 3asBUTENS O IPeLOCTABICHIH MYHHUIUTIANEHOH
yemyru; | _

12)  tpeGomanms x [OMEIIEHMAM, B KOTOPBIX [IPEIOCTABIISIOTCS MYHUIUTATEHEIE
YCIYTH, K 3ally OXHIaHHS, MECTAM JUIS 3aIIOJTHEHS 3aIIPpOCOB O IIPEIOCTABICHUHN
MYHUILUIANIBHON yCIyry, NHQOPMAIMOBKEIM CTEHRAM C o0paslaMi UX 3aIIOHEeHHs
B IePCIHEM  JIOKYMEHTOB, HEOGXOMHMEIX  JuIs OPEXOCTaBICHUS  KaXKIOMH
MYHHLIUTIAIBHOA yCITyTu;

13) moxasaresu AOCTYITHOCTH U KaYeCTBA MyHMIUIANBHEIX YCIIyT;

14)  wHBIe TpeGoBaHws, B TOM umCe YHHTBIBAIOIIHE OCODEHHOCTH MIPENOCTABICHMS
TOCY/IAPCTBCHHBIX ¥ MyHULMOATLHEX YCIYT B MHOTIOMYHKITHOHATBHEIX LIEHTpax U
OCOOEHHOCTH NIPEAOCTABIICHHS FOCYNApCTBCHHBIX M  MYHWLMIANBHEIX YCIyT B
SJIEKTPOHHOH hopMme.

2.4.1. Enunrni CTaHAaPT HOIDKEH COMEPKAaTh CBENCHUS, IIPETYCMOTpEHHBIE
OyHkramu 1, 3 - 8, 11 u 14 nynxra 2.4. Ilopsinka. B HeM Taxxe momKmbl 6HITH
YKa3aHBI:

1) zastBUTENS (COcTaB (mepewens) sasBuTeneii); 7

2) cnoco6 (cmoco6sr) HaIIpaBICHUS 3aripoca O IPeAoCTaBIEHIHU MYHHLIMIIAIEHOMK
YCITYTH;

3) pa3Mep IIaTE, B3EMAeMOH ¢ SAABUTENIS TIPY NPEAOCTABICHAN MYHHULHIANBHON
YCIIyTH, W CHOCOOBI €& B3IUMANUS B CIyqasiX, TIPEMyCMOTPEHHEIX (eaepanbHEIMu
SAKOHAMH W [PUHEMACMBIMH B COOTBETCTBUM C HUMU WHLIME HOPMaTHUBHBEIMU
IIPaBOBRIMH axkTamu Poccmiickolt Menepaniu; |

4) DOPANOK MOy 9eHNs 3asBUTeNeM CBENIEHHH, B TOM YHCIIE B 9IIEKTPOHHOMN dopme, o
XOJIE PACCMOTPEHHSL 3a1pOCa O IPeJIOCTABICHTAH MYHHITMTAIEHONR yCIyTu;

5) Hopsamox wmcrmpaBienus AOUYIICHHBIX OINEYaTOK M OMWHMOOK B BEUIAHHLIX B
PE3YIETATE TPENOCTABICHUA MYyHHIUTIAILHOLN YCIYIA NOKYMEHTaX, B TOM YMCIe
HCUEPIBIBAIOMUM IEPEYeH OCHOBAHMI IS OTKA34 B HCIIPaBIICHUN TAKHX ONEUYATOK
¥ ombox;

6) IOPSIIOK BBLIAYH AyOimKaTa [JOKYMEHTa, BBIIAHHOIO 110 pe3yipTaTam
HPEAOCTABICHUA MyHUIMIIAIBHOR YCIYTH, B TOM GHCIIE HCYEPIBIBAIOIMH TepeyueHs
OCHOBaHWH JJsI OTKa3a B BELIAYE STOLO IyOnvkarTa;



7) TOPSAMIOK OCTaBICHH 3allpoca 3asBUTENIA O HPENOCTABICHUM MYHULMITATLHOMN
yeryrd 6e3 pacCMOTPEHHS;
8) hopMa 3ampoca o IpeocTaBIe Y COOTBETCTBYIOLICH YCIyTH, (OpMa JOKyMEHTa,
ABJLTIOLIETOCH  PEe3yJIBTaTOM IIPEOCTARIEHNS COOTBETCTRYIOIIEH yciryry, ¢opma
3asBNCHMI 00 WCIPABICHUM TEXHHYECKMX ONMIMGOK B AHHOM JOKYMEHTe, (hopma
SAABIICHAA O BBIAYe NyONMKATa NAHHOTO JOKYMEHTa, bopma 3agsmerms o6
OCTaBIICHMH 3ampoca 0e3 pacCMOTPEHHS, €Cid MHOe He IIPEIYCMOTPEHO
(eneparbHEIM 3aKOHOM:;
9) cmoco6 (crocobrr) HAlIPABIICHIA  3aiBUTENIO JIOKYMEHTOB (MEH(OpMAImy),
ABILIOTIMXCA  PE3YIABTATOM IIPENOCTABICHHS COOTBETCTBYIOIUEH MYHMIUIATLHON
YCIYTH. "
2.5. Pazyen «CocraB, IOCIeN0OBATENBHOCTE 1 CPOKH BBITIOJHEHUS
4/IMHHACTPATHBHBIX MPOLEAYP, TPeGOBAHMI K TOPANKY HX BBIMIOJIHEHUS, B TOM
YHUCHEe OCOOCHHOCTH BBITONHEHUS 4IMHHUCTPATUBHBIX MPOLEAYP B 3NEKTPOHHOM
hopme, a TakKe OCOGEHHOCTY BEHIIONHEHIS aJIMAHHACTPATUBHEIX IPOLEAYD B
MHOTO(YHKIHOHAIEHEBIX [CHTpax» COCTOWT H3 IOIPA3IEeNoB, COOTBETCTBYIOIIHX
KOIMYCCIBY  aIMMHMCTPATHBHEIX Ipouedyp. JUIs [ORBIHEHUS HarISIAHOCTH
OlHCaHUC IOCIEAOBATENLHOCTH NEUCTBHH NOINKHO COMPOBOXKIATLECS OJIOK-CXeMOH
HOpANKA  NPeOCTABICHHS MyHMIUIANLHOR  yeIyry, KOTOpass TPHBOLHATCS B
UIPHIOXKCHIH K aIMIHUCTPATHBHOMY PETIIaMeHTYy.

Omucanme kaxmoro aAMUHUCTPATHBHOTO JICHCTBUS CONEPKUT CISAYIOIIUe
00sA3aTeIBbHEIE DITEMEHTHL:
1) ropumuueckme  daxrer, ABJIAIOIINECS  OCHOBAaHMEM  JUIS  Hayvaja
dAMUHHMCTPATUBHOTO JEHCTBUS (OMMCAHWE IOPHLFYECKOrO daxra, sasnsromerocs
OCHOBaHWEM MM Hadama IeHCTBu, COZICPXXUT ONHCAHUE: WHMIIMATOPA COOBITH,
CaMOro COOLITHS, BXOJSIIETO JOKYMEHTA, B KAYECTBE COBEITHS MOXKET BBICTYIATH
TIOCTYINCHUE MUCBMEHHOTO IIOPYYeHus, TOKYMEHTA, HaCTYTIIEHHE TUIAHOBOM JaThl U
T.0.);
2)  cBemeHHS O JOIKHOCTHOM JUIE, OTBEICTBEHHOM 34 HCIHONHEHUE
AAMHHHCTPATUBHOTO ~ NEUCTBHS  (€CIM  HOPMATHBHEIE IIPABOBBIC  AKTEHI,
HEIIOCPe/CTBEHHO  PETYNWPYIOMIUe IIpesloCTaBlIeH e MYHUIMTATBHOR  yeayru,
COACPXKAT yKasaHMe Ha KOHKPETHYIO JOIDKHOCTH, OHA YKA3BEIBACTCSI B TEKCTE
8 IMAHUCTPATHBHOTO PETIIaMeHTa);
3)  comepxamme AIMUHUCTPATUBHOTO JEHCTBHS, TIPOMOIKUTENBHOCTD ¥ ()
MaKCHMAJIBHBIH CPOK €r0 BBIIOJNHEHHS (CPOK BHITIONHEHHUS aIMUAHUCTPATHBHOI'O
AGUCTBAS ONpPEHENsieT BpeMeHHbIE OTPaHMICHUST €TO BBHINIONHEHUS; OTCYTCTBHUE
AAHHOI'O CPOKa B ONHMCAHUH JEHCTBHS BO3MOXHO TOILKO B Clydae, eciad THO
BXOJAMICTO  JOKYMEHTA  OJHO3HAYHO  OHpelelser CPOK  BBIIOJIHEHUS
aIMAHKICTPATHBHOIO AeHCTBHS);
4)  KpHUTepWu UpHHSTHSL PEIIeHMIA;
5)  pesymerar aMUHUCTPATUBHOTO NCHCTBUSA M HOPSIOK Iepepadn pesyibTara,
KOTOPBIM MOXET COBIANATH C IOPHANIECKUM (aKToM, SIBIISIOMMMCS OCHOBRHMEM JUIS
Hadaa UCIIONHEHNUS CNE/[YIOMEro aMHHACTPATHBHOTO TeHCTRS (B psime ciyuaes
PE3yIpTaTOM MOXeT OBITh YCTHOES WIH ITUCHMEHHOE NIOPYYEHHUE, BHECEHUE
U3MEHCHUH B MHPOPMAIHOHHYIO CHCTEMY);



6)  cmoco6 (HUKCAlUMM pPe3yisTaTa BBITOTHEHMS aJIMAHHUCTPATUBHOTO JIEHCTBUS,
COmepKAITU YKa3aHue Ha bopmar 00s3aTEeNHHOTO OTOOpaXeHus
aIMUHHACTPaTUBHOI'O ICHCTBYSL, B TOM YHCJIE B 3JIEKTPOHHEIX CHCTEMAX, 4 TAKKE 3TO
MOTYT OBITh CIENU(UIecKUe CIOCOORI PETHCTPALIHN.

2.6. Pasnen «DopMBI KOHTPOIISL 33 HCIIOIHEHHIEM aIMUHHACTPATHBHOIO
pernaMenTay» BKIIOYAET B ceOs:

1) mopamox ocymiecTBIEHHA —TEeKyIIEro KOHTPOJIE 3a CcoOmomeHueM W
MCTIOTHCHUEM  JIOJDKHOCTHBIMH ~ JIMLIAMH  TIOJIOXKEHUH  aIMUHHCTPATHBHOTO
PEIIIaMEHTa X WHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, yCTaHABIHBAIOIIAX TPeOOBAHIS
K IIpE/IOCTaBICHUIO MYHHILUIIATBHOX YCIYyTH, a TaKKe [IPUHATHEM PpENICHUH
YKa3aHHBIMH JIHIAMH;

2)  TOPANOK W IEPHOIUYHOCTH OCYIIECTBICHMA IIPOBEPOK IIOJHOTHl 1 KAYeCTBA
IIPEOCTaBICHAS. MyHULATIANBHOMR YCIYTH, B TOM YHCJIE TOPSIIOK ¥ (JOPMEI KOHTPOJIS
38 MONHOTOM ¥ Ka4eCTBOM MPEIOCTABICHMS My HHIUTAILHOM YCITYTH,

3)  OTBETCTBEHHOCTH IOIDKHOCTHBIX JII] 38 PEIIEHHS ¥ JMeHCTBHA (6e3meticTBue),
TPYHAMAEMbIe (OCYIIECTBIIIEMEIE) B XO/e IPEAOCTABICHNA My HHIANIATBHOH YCITYTH;
4)  TOJOXEHHS, XapaKTepH3YIOIIHe TpeDOBaHKWA K TIOPAJKY MCIOMHEHHS W
(opMaM KOHTPOJIS 38 HCIIOIHEHUEM &/ IMIHICTPATHBHOTO pernamMenTa.

2.7. B pasnene «JlocyneGHelil (BHecynebHEIH) TOPSIOK 06KaTOBAHMS pelueHuit u
meticTBui  (0e37eHCTBHA) MOMKHOCTHOrO JWIA,  MYyHHIHIAIEHOIO CIIYXKAIIEero
HIPHBOLATCA CBEJICHUA O MOPSAKS OCTIAPHBAHUA 3asSBUTCIAME PEINEHUH U OedcTRul
(GesmeficTBYA) HOIMKHOCTHOTO JIUIA, MYHHIUIATEHOTO CILy Kallero, MPUHSITEIX KU
OCYIICCTBIACMEIX B XO/€ BBIIOJHECHUS aAMUHUCTPATUBHOIO DErjlaMeHTa, BKJIIOYast
MM H JIOJDKHOCTS JIANA, OTBETCTBEHHOTO 38 IIPHEM 3asBICHNH, Tpaduk ero paboTel,
THIIOBBIC HOPMBI TIOAYH 3adBIeHUH. B laHHOM pasjiene ykassBaeTes TakxKe HOMEP
Tene(OHa, aNpec SITeKTPOHHOM TOYTE, HO KOTOPBIM MOXHO COOGHUTH O
AOMYIEHHBIX HAPYIICHUIX TOJOKEHUH aIMAHICTPATUBHOIO PErIaMeHT4.

3. AHAIIN3 IPAKTUKY TPEMEHEHNS 8 MAHUCTPATHBHEIX
PErIaMeHTOB 7
3.1. AHanus UpaKTHKH TIPFMEHEHHs a/JMUHMCTPATHBHBIX PEraMeHTOR IIPOBOJUTCS
BCIYIIUM CIEIUATIMCTOM IO IIPaBOBBIM BOIpocaM AmMuHHCTparwu JpyKHHCKOrO
CCIIECKOTO MOCENIeHMs 10 Mepe HeOOXOAMMOCTH, HO HE PeXe, UeM ONWH pa3 B JBa
I'o/ia, C LB YCTAHOBIIECHHS

- COOTBETCTBUS MCIIOJHECHUSA aIMUHVUCTPATHBHOTO PErTaMeHTa TPeGOBAHUIM K
Ka9ecTBy U JOCTYIHOCTH NPSHOCTABJIECHUS MYyHHIMNAIbHON ycmyrn. IIpm atom
UOIVICKHUT  yCTAHOBICHHIO OLEHKA IOTPEOUTENAMH MYHHIMIAILHON  YCIyTH
XapakTepa B3aUMOJICHCTBIA € JOJDKHOCTHBIMK JIALIAMH, KAYeCTBA ¥ JOCTYIIHOCTH
COOTBETCTBYIOINEH MYHHUMIANBHON YCIyrd (CpOK TPETOCTABIEHMS, YCIOBHS
OXHJAHIA [PHEMA, TIOPANOK HEPOPMUPOBAHKS O MYHUIUIIAIEHOMN YCIyTe 7 T.1.);

- 00OCHOBAHHOCTH OTKA30B B IPENOCTABICHAN MyHHUAIATBHON YCIyTH;

- BEITIONHEHHs TPEOOBAHHHA K ONTUMAIBHOCTH &/[MUHUCTPATHBHEIX IPOLEIyD.
Ilpy 5TOM TOJIEKAT YCTAHOBIECHMIO OTCYTCTBHE M3GBITOUHBIX aIMUHUCTPATUBHEIX
ACHUCTBUH, BO3MOXHOCTH YMEHBIIEHHS CPOKOB HCIIONHEHUS aJIMUHUCTPATUBHBIX
HOponenyp ¥ afMUHHCTPATUBHAIX HEHCTBHIA;



- COOTBETCTBHA NIOJDKHOCTHBIX MHCTPYKUHMH NO/KHOCTHBIX JIMI, YYaCTBYIOMIMX
B IIPC/OCTABICHUE MYHWIMIIANBHOM YCIYTH, 8JMUHMCTPATHBHOMY DETNAMEHTY B
HacTH ONUCAHMS B HAX aIMHHUCTPATHBHLIX NEUCTBHH, TPOdeCcCHOHANBHEIX 3HAHMN
Y HaBBIKOB;

- PeCcypcHOTO 0becrieyeHys NCIONHEHNS AIMUHHCTPATHBHOTO periaMeHTa;

- HeOOXOIHMOCTH BHECEHHS B HETO M3MEHEHHI,
3.2. PesynbTaTsl anaimsa IpaKTUKH IPUMEHEHHS aTIMUHHCTPAaTABHOIO PEriaMeHTa
pasMeInaroTcd Ha OQHITHATBLHOM CaiTe.



